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College Advising Prep (CAP) was founded with a strong mission to prepare students for college and career success by providing individualized
academic support and guidance, from pre-k to twelfth grade. Part of college and career readiness may include academic tutoring services, test
preparation, and college advising to help families navigate through the overwhelming college admission process.

CAP’s passionate educators have extensive experience in teaching and instruction and will help identify and address students’ academic
weaknesses. We will develop an innovative curriculum, specifically tailored to each student’s needs and learning style. CAP provides a variety of
services to students. The type of services provided will be dependent on the student’s needs, learning gaps, learning
objectives, and abilities. Some of the most common services provided are described below:

Academic 1:1 Tutoring
In the initial session, the student takes a proctored assessment to better understand the student’s strengths and areas for improvement. After a
couple of sessions, we’ll send out an individualized academic plan detailing how a CAP tutor/teacher will address the student’s areas for
improvement, incorporating the parents/school's objectives as well as the academic goals we deem as appropriate.

We aim to fill in learning gaps, build on strengths, and help the student get ahead of class materials, which in turn builds students’ aptitude, self-
confidence, and helps them become an active participant in class.

During sessions, the tutor/teacher works directly with the student. The sessions last between 30 to 90 minutes and often occur 1-2 times a week.
Sessions are typically scheduled on a recurring (same day/time) basis.

Student Learning Community
Student learning community (SLC) is a learning community consisting of approximately 5-8 students, grouped together by similar age and/or
academic aptitude. Led by a passionate and experienced educator, students can progress academically while maintaining social interactions with
their peers.

Our proven teaching approach has helped struggling students increase their aptitude by up to two grade levels. SLC is completely customizable
with sessions occurring twice a week in one subject. Each SLC session lasts 60 minutes.



2026–2027 Cost of Services

Initial Evaluation Assessment: Same as the applicable tutoring rate
1:1 K–8 Academic Tutoring: $87 per hour
End-of-Semester Progress Evaluation: Same as the applicable tutoring rate
Student Learning Community (SLC) – Small Group Instruction: $45 per hour, per student

All rates include check-in meetings, assessments, progress monitoring, lesson planning, curriculum development, and learning materials.
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 Exhibit F – Data Sharing 
 DATA SHARING 

As required by  Education  Code  section  49075  and  34 Code  of  Federal  Regulations  Part  99,  CONTRACTOR  
will  provide  RCSD  with  written  parent/guardian  consent  authorizing  CONTRACTOR  to  access  data  from  that  
student’s  school or district education records. No identifiable pupil information will be provided to  
CONTRACTOR for  students who do not provide an appropriate written consent. CONTRACTOR agrees to  
provide a copy  of  such  consents  to  RCSD,  and  will  maintain  the  originals  in  its  files  for  five  (5)  years  and  
make  them  available  to  RCSD  upon its request. 

Consent forms must contain this language: 
I, the parent or legal guardian for__________hereby give my permission to  the  Redwood  City  School  District 
(RCSD) to release information from my child’s education records (listed below) to authorized staff from the 
(CONTRACTOR) to support the Out-Of-School Time services provided to my child. Additionally, I grant 
permission for teachers, counselors and other school staff to verbally communicate  any  academic  information 
regarding my child to the representatives of  CONTRACTOR in  order to  best  support  my  child’s achievement.  I 
authorize the RCSD to share the following categories of information with CONTRACTOR: 

 ●  State-assigned Student ID # -- SSID
 ●  School ID
 ●  EL designations
 ●  CAASPP/SBAC scores
 ●  Beginning of year, middle of year, and end-of-year reading and math proficiency levels
 ●  Beginning of year, middle of year, and end-of-year reading and math performance bands
 ●  6  th  -8  th  grade students’ GPA
 ●  Student attrition and retention (students’ start and end dates in district)
 ●  Attendance (tardies, absences)- Number (#) of instances
 ●  Behavioral referrals (#) of instances
 ●  Student and Family/caregiver names and contact information
 ●  Student grades, assignments and other educational information

 I  further  authorize  the  RCSD  to  provide  CONTRACTOR  with  real-time  access  to  the  above-listed  information 
 through its electronic student information system, PowerSchool. 

 This  authorization  is  valid  for  as  long  as  my  student  receives  services  from  CONTRACTOR,  unless  my  consent  is 
 revoked earlier in writing. 

 Timing of Data Request and Return 
 CONTRACTOR  runs  its  programs  during  the  school  year  and  the  summer.  Therefore,  it  will  be  able  to  submit  a 
 unified  annual  data  request  in  June,  September,  December,  and  March  of  each  year  (including  for  students  who 
 participated  over  the  previous  school  year  and/or  summer).  The  data  requests  will  be  submitted  by  the  1  st  day  of  the 
 months  identified.  CONTRACTOR  will  compile  its  data  request  electronically.  CONTRACTOR  will  also  share  its 
 set  of  student  data  with  the  District  in  August/September,  January,  and  June.  RCSD  will  provide  the  data  in  the 
 form  of  an  Excel  document.  The  Excel  document  will  include  two  sheets—one  for  the  CONTRACTOR’s  list  of 
 students  who  have  returned  signed  consent  forms  authorizing  the  release  of  certain  student  information,  and  one  for 
 all  students  in  the  District,  with  personally  identifying  information  removed.  The  data  for  all  students  in  the  
District 
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 will  be  used  to  create  comparison  groups  and  will  only  be  reported  in  the  aggregate.  RCSD  will  return  the  requested 
 data to CONTRACTOR by the 30  th  day of the months identified. 

 Students Identified in Data Request 
 CONTRACTOR will provide the following information on each student in an Excel File. 

 1.  First name
 2.  Last name
 3.  Grade
 4.  School
 5.  Date of Birth

 CONTRACTOR will also send a copy of the student’s data release form to THE DISTRICT. 

 RCSD  will  provide  the  following  data  to  CONTRACTOR  for  each  student  for  whom  CONTRACTOR  has  returned 
 a signed authorization  [AS2] 

 ●  State-assigned Student ID # -- SSID
 ●  School ID
 ●  EL designations
 ●  CAASPP/SBAC scores
 ●  Beginning of year, middle of year, and end-of-year reading and math proficiency levels
 ●  Beginning of year, middle of year, and end-of-year reading and math performance bands
 ●  6  th  -8  th  grade students’ GPA
 ●  Student attrition and retention (students’ start and end dates in district)
 ●  Attendance (tardies, absences)- Number (#) of instances
 ●  Behavioral referrals (#) of instances

 RCSD  will  provide  the  following  aggregate,  de-identified  student  data  by  school  and  by  grade  level  to 
 CONTRACTOR 

 ●  Aggregate percent of students on Free and Reduced Lunch

 Pursuant  to  Education  Code  §  49076(c)  and  34  CFR  §  99.31(b),  the  RCSD  may  share  student  records  or 
 information  without  the  consent  of  the  student’s  parent  or  guardian  if  the  records  or  information  are  deidentified, 
 which requires the removal of all personally identifiable information. 

 CONTRACTOR will provide the following data to RCSD, if produced: 
 Stakeholder survey results (August, January, June) 
 Student engagement surveys 
 Let’s Go Learn Reading and Math Assessment results (September, January, June) 
 Youth Truth survey results (June) 
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 Other program quality assessments equivalents 

 Authorized Representative of Provider 
CONTRACTOR will submit to  RCSD  on  an  annual  basis  the  name  or  names  of  people  in  CONTRACTOR  who  are 
authorized  to  participate in  data sharing  with  RCSD.  The authorizing  document  will  be  generated  by  the  Executive 
Director or equivalent. In the event there is a change in Executive Director, CONTRACTOR is required to 
re-execute this MOU. 

Use of Data 
CONTRACTOR warrants and agrees that the identifiable student data shared pursuant to this MOU shall be 
stripped  of all individual identifiers before CONTRACTOR uses it in  reports and  for  other  institutional purposes, 
which may include, but is not limited to, outcomes or similar reports. 

As required by Education Code section 49075 and 34 Code of Federal Regulations Part 99, CONTRACTOR  
is  hereby notified that the transmission of identifiable  student  information  provided  pursuant  to  this  MOU  to  
others  without the written consent of the parent is prohibited. 

Data Security 
CONTRACTOR agrees to  maintain  appropriate network  and  other  data security  to  protect any  RCSD  student  data 
in  its possession. CONTRACTOR agrees to  notify  RCSD as soon  as reasonably  practicable  if  it  has  any  reason  to 
believe there has  been  a  breach  of  data  security  relevant  to  the  data  subject  to  this  MOU,  and  any  data  has  been  lost, 
tampered with, or otherwise illegally accessed. 

Ownership of Data 
RCSD  will  continue  to  maintain  ownership  of  its  source data. CONTRACTOR  agrees  that  it will  not alter  RCSD’s 
source data, and that RCSD is not responsible for any errors therein. 

Agreement 
This MOU may  be executed  in  one or more counterparts,  all of  which  taken  together  shall constitute one MOU. 
Photographic and  facsimile copies of  such  signed  counterparts may  be used  in  lieu  of  the  originals  for  any  purpose 
provided  that the original signature  pages  are  forwarded  promptly  to  each  party.  This  MOU  will  be  in  full  force  and 
effect from the date(s)  of  signing  for  one (1)  years[ AS4] ,  or  until such  time as CONTRACTOR no  longer  delivers 
OST programming to RCSD students. 

The  Parties  agree  to  make  a  good  faith  effort to  resolve  informally  any  and  all  differences  arising  between  them  in 
the interpretation or performance of this MOU. 

The  individuals  executing  this  MOU  on  behalf  of  the  Parties  each  represent  and  warrant  that  they  have  the  legal 
power, right and actual authority to bind their respective organizations to the terms and conditions hereof. 
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