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College Advising Prep (CAP) was founded with a strong mission to prepare students for college and career success by providing individualized
academic support and guidance, from pre-k to twelfth grade. Part of college and career readiness may include academic tutoring services, test
preparation, and college advising to help families navigate through the overwhelming college admission process.

CAP’s passionate educators have extensive experience in teaching and instruction and will help identify and address students’ academic
weaknesses. We will develop an innovative curriculum, specifically tailored to each student’s needs and learning style.

provides a variety of services to students. The type of services provided will be dependent on the student’s needs, learning gaps, learning
objectives, and abilities. Some of the most common services provided are described below:

Academic 1:1 Tutoring
In the initial session, the student takes a proctored assessment to better understand the student’s strengths and areas for improvement. After a
couple of sessions, we’ll send out an individualized academic plan detailing how a CAP tutor/teacher will address the student’s areas for
improvement, incorporating the parents/school's objectives as well as the academic goals we deem as appropriate.

We aim to fill in learning gaps, build on strengths, and help the student get ahead of class materials, which in turn builds students’ aptitude, self-
confidence, and helps them become an active participant in class.

During sessions, the tutor/teacher works directly with the student. The sessions last between 30 to 90 minutes and often occur 1-2 times a week.
Sessions are typically scheduled on a recurring (same day/time) basis.

Student Learning Community
Student learning community (SLC) is a learning community consisting of approximately 5-8 students, grouped together by similar age and/or
academic aptitude. Led by a passionate and experienced educator, students can progress academically while maintaining social interactions with
their peers.

Our proven teaching approach has helped struggling students increase their aptitude by up to two grade levels. SLC is completely customizable
with sessions occurring twice a week in one subject. Each SLC session lasts 60 minutes.



Cost of services and/or fees may increase at times to adjust for inflation and cost of living increases. You will be notified in advance of
any changes.

2025-2026 Cost of Services
Initial Evaluation Assessment - same as tutoring rate
K-8 Academic Tutoring - $80 per hour
End of Semester Progress Evaluation - same as tutoring rate
Student Learning Community - $45 per hour per student

All rates include check-in meetings, assessments, progress monitoring, lesson planning, curriculum development, and learning
materials.
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EXHIBIT B – Billing Rates 
 

REDWOOD CITY SCHOOL DISTRICT EXPANDED DAY LEARNING PROGRAMS 
AFTER SCHOOL EDUCATION AND SAFETY (ASES) & EXPANDED LEARNING 

OPPORTUNITIES PROGRAM (ELO-P) 
 

BILLING RATES 
  

In consideration of the services rendered in accordance with all terms, conditions, and specifications set forth 
herein and any Exhibit(s) or attachment(s) attached hereto, the District shall make payment to Provider in the 
manner specified herein. 
 
 
Compensation: District agrees to pay Consultant for Services satisfactorily rendered pursuant to this agreement a 
total fee not to exceed $160,000.00. 
 

BASE + SUPPLEMENTAL COMPENSATION CHART 
 
 
Site(s) 

 
Program Grant 

 
Funding Totals 

Garfield,  
Taft,  
Hoover, & 
Roosevelt  

ELOP 
 

 
 
 
 

 
Totals 

 
 

 

 
TOTAL GRANT AMOUNT: 
$160,000.00 
 

 
 
GENERAL 
Each provider shall submit invoices to the District for payment.  Invoices should be submitted at least 
bi-annually to the Director of Community Schools and Partnerships. 
 
ASESProviders administering programs funded by ASES 1 will receive funding equal to 85% of the total grant 
awarded to the District, unless otherwise agreed to in writing by the District and Provider and as permitted 
under Education Code §§ 8426(c) and 8483.9(c). These funds must be used for direct services to pupils. The 
District will retain 15% of the total grant award for administrative costs. Failure to meet attendance 
requirements will result in a proportional reduction in payment and/or contract termination. 
 
Any supplemental funds the District receives from the State will be awarded in the same proportional amount. 
Providers approved to provide 9 hours of programming on non-school days will receive reimbursement for 
those days according to established rates. 
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EXHIBIT B – Billing Rates 
 
ELOP 
Programs funded through the Expanded Learning Program Opportunity grant, will receive annual funding based 
on the number of unduplicated students and non-unduplicated students, based on rates set by the State.   
 
INVOICES 
 

Bi-annual invoices are due January 15 (for period July 1 – December 31) and July 15 (for period January 1 – 
June 30). District and Provider may agree to a more frequent invoice schedule.  
  
Invoices should reflect services provided during the billing period and include the purchase order number.  The 
amount of each invoice should reflect the earned attendance/enrollment reimbursement for that period. 
  
Providers are required to keep accurate fiscal records of grant expenditures and required matching funds.  These 
records shall be made available to the District at the District’s request. 
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Requisition Snapshot ReqPay99a

VENDOR - PO without Receiving Fiscal Year 2025/26

Requisition Number RQ26-00454 Requisition Date 08/13/2025

Created by
Department
Status
On Hold

Requisitioner
Order Site
Delivery Site
Delivery Date
Project
Info

PO #
Responsibility

Non Taxable
Taxable

Tax (9.8750)
Shipping (0.00)

Adjustment
Requisition Total

Room

Board Date

MPAULINOROMERO, 8/13/2025
GENERAL
Submitted
No

Melissa Paulino-Romero
0050 - DISTRICT OFFICE
0050 - DISTRICT OFFICE

25/26 SY Contract - College Advising Prep

160,000.00 
.00 
.00 
.00 
.00 

160,000.00 

   Summary

Goods & Services
Academic Dept

Attachments Yes

   Requisition Vendor Information

College Advising Prep
1321 Laurel Street, Suite B , San Carlos, CA  94070

001087/1

   Purchasing

PO Date
Quote

PO Printed Date
Quote Date

Buyer  - 

   Line Items
Description Stores Item # Unit Order Qty Rcvd Qty Unit Price Extended

Change Level  0

25/26 SY Contract - College Advising Prep 

CAPS will offer academic tutoring 
programming for RCSD students at 
Garfield, Taft, Hoover, and Roosevelt. A 
total of 100 students across all sites 
combined will receive service, depending 
on start date and duration. 

Payment terms outlined in RCSD contract. 

Term of Agreement: 9/1/25-6/30/26

EACH 1 160,000.0000 160,000.00  1

   Accounts
Amount Encumbered Expensed Outstanding

( 006198)  01- 2600- 0- 8100- 5000- 5100- 035- C209
(2026) Expanded Learn,Subagreements F

25,000.00 25,000.00 .00 

( 006203)  01- 2600- 0- 8100- 5000- 5860- 035- C209
(2026) Expanded Learn,All Other Contr

135,000.00 135,000.00 .00 
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be
endorsed.  If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A 
statement on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS

AUTOSAUTOS
NON-OWNED

HIRED AUTOS

SCHEDULEDALL OWNED
ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD MTTU

Hiscox Inc. d/b/a/ Hiscox Insurance Agency in CA

5 Concourse Parkway
Suite 2150
Atlanta GA, 30328

(888) 202-3007

contact@hiscox.com

Hiscox Insurance Company Inc 10200

College Advising Prep
1321 LAUREL ST SUITE B
San Carlos, CA 94070

Redwood City School District
750 Bradford St
Redwood City, CA 94063

08/20/202508/20/2024P100.473.989.4

X

A

X

X 1,000,000

100,000

5,000

1,000,000

2,000,000

S/T Gen. Agg.

06/13/2024



Redwood City School District- 2025-2026
Academic School Year

Redwood City School District

Enrique Calderon
ecalderon@rcsdk8.net

Reference: 20250804-111429324
Quote created: August 4, 2025
Quote expires: October 3, 2025

College Advising Prep
1321 Laurel Street
Suite B
San Carlos , CA 94070

Prepared by: Layla Ouk

layla@collegeadvisingprep.com

Total $160,000.00

PRODUCTS & SERVICES QUANTITY PRICE

Taft Community School - after-school tutoring program for 25 stu‐
dents for the 2025-26 Academic School Year

1 $40,000.00

Garfield Community School - after-school tutoring program for 25
students for the 2025-26 Academic School Year

1 $40,000.00

Roosevelt School - tutoring program for 25 students for the 2025-26
Academic School Year

1 $40,000.00

Hoover School - tutoring program for 25 students for the 2025-26
Academic School Year

1 $40,000.00

SUMMARY

One-time subtotal $160,000.00

Total $160,000.00



Comments

RCSD and CAP academic tutoring program at four school sites: Garfield, Taft, Hoover, and Roosevelt.

Twenty-five students per site for a total of 100 students (exact number of students may vary depending on start date
and duration).

Purchase terms

Terms of Agreement: 2025-26 Academic School Year



SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be
endorsed.  If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A 
statement on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS

AUTOSAUTOS
NON-OWNED

HIRED AUTOS

SCHEDULEDALL OWNED
ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD MTTU

Hiscox Inc. d/b/a/ Hiscox Insurance Agency in CA

5 Concourse Parkway
Suite 2150
Atlanta GA, 30328

(888) 202-3007

contact@hiscox.com

Hiscox Insurance Company Inc 10200

College Advising Prep
1321 LAUREL ST SUITE B
San Carlos, CA 94070

Redwood City School District
750 Bradford Street
Redwood City, California 94063

Redwood City School District, Its officers directors, agents, board members, affiliates , subsidiaries,  officials, trustees , employees and volunteers are additionally
 insured on this policy per its terms and conditions.
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